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BARRY UNIVERSITY

PURPOSE
The primary purpose of Barry University, as stated in its charter, is to offer students a quality education.  Furthermore, Barry University commits itself to assuring a religious dimension and to providing community service and presence within a more caring environment.   
MISSION

http://www.barry.edu/about/mission
Barry University is a Catholic institution of higher education founded in 1940 by the Adrian Dominican Sisters. Grounded in the liberal arts tradition, Barry University is a scholarly community committed to the highest academic standards in undergraduate, graduate and professional education.

In the Catholic intellectual tradition, integration of study, reflection and action inform the intellectual life. Faithful to this tradition, a Barry education and university experience foster individual and communal transformation where learning leads to knowledge and truth, reflection leads to informed action, and a commitment to social justice leads to collaborative service.

Barry University provides opportunities for affirming our Catholic identity, Dominican heritage, and collegiate traditions. Catholic beliefs and values are enriched by ecumenical and interfaith dialog.

Through worship and ritual, we celebrate our religious identity while remaining a University community where all are welcome.
Core Commitments
Catholic intellectual and religious traditions guide us in the fulfillment of our mission. The mission and values of the Adrian Dominican Sisters serve as the inspiration for our core commitments.

Knowledge and Truth

Barry promotes and supports the intellectual life, emphasizing life-long learning, growth and development. The University pursues scholarly and critical analysis of fundamental questions of the human experience. In the pursuit of truth, the University advances development of solutions that promote the common good and a more humane and just society.
Inclusive Community

Barry is a global, inclusive community characterized by interdependence, dignity and equality, compassion and respect for self and others. Embracing a global world view, the University nurtures and values cultural, social and intellectual diversity, and welcomes faculty, staff, and students of all faith traditions.

Social Justice

Barry expects all members of our community to accept social responsibility to foster peace and nonviolence, to strive for equality, to recognize the sacredness of Earth, and to engage in meaningful efforts toward social change. The University promotes social justice through teaching, research and service.

Collaborative Service

Barry is committed to serving local and global communities through collaborative and mutually productive partnerships. The University accepts responsibility to engage with communities to pursue systemic, self-sustaining solutions to human, social, economic and environmental problems.
NATURE

Barry University is an independent, coeducational Catholic international institution of higher education and is governed by an independent, self-perpetuating Board of Trustees.

ENVIRONMENT

Barry University is a comprehensive university with its main campus located in Miami Shores with other sites throughout the state of Florida.  The University attracts a diverse student body, including traditional and non-traditional students from a variety of geographic, ethnic, religious and socio-economic backgrounds who are committed to taking full advantage of the opportunities provided for learning and personal growth. The University seeks to recruit and to retain a diverse faculty who enrich it with their own traditions and heritage, who are dedicated to teaching and advising, to searching for and disseminating truth through scholarship, research, and creative activities and to serving both the University and the larger community in a multicultural environment. The University seeks to maintain a diverse and student-centered staff whose activities enhance the quality of University life. Through its students, faculty, and staff, Barry University provides a learning environment that challenges all to accept intellectual, spiritual, ethical, physical, and social responsibilities.

HISTORY

Originally conceptualized by the Most Reverend Patrick Barry, Bishop of St. Augustine, and Reverend Mother Mary Gerald Barry, Prioress General of the Dominican Sisters of Adrian, Michigan, plans for Barry College received active support from Reverend William Barry, pastor of St. Patrick's Church of Miami Beach, and John Thompson, Mayor of Miami Shores, Florida. In June 1940, a forty‑acre tract of tropical vegetation located in residential Miami Shores was transformed into the campus of Barry College. By action of the Board of Trustees, the college became Barry University on November 13, 1981. Today, the University community is comprised of approximately 9,000 students, served by well over 2,100 administrators, faculty members, and support staff representing diverse religious, cultural, and ethnic backgrounds. Barry is coeducational and fully accredited.

UNIVERSITY LIFE

The measure of a special university is more than the size of its student body, its faculty, its campus, or its longevity. Although Barry University is relatively small and young, it is emerging as a truly special institution of high education.  Barry's mission transcends the statistics by which many universities measure themselves. As a Catholic institution, it goes beyond the traditional emphasis on academic excellence to embody a human quality, with personal attention to a student's social, moral, physical, emotional, and religious growth. Above all, the purposely intimate scale of the campus and the student body, the careful selection of faculty and staff, and the Judeo‑Christian religious dimension combine to create a caring environment.
ACADEMIC ORGANIZATION

Academic programs are organized into the following units, each with its own dean and faculty:  Professional and Career Education, Arts and Sciences, Business, Education, Law, Health Sciences, Human Performance and Leisure Sciences, Podiatric Medicine, and Social Work.  There are ten major service areas:  President’s Office, Executive Division, Academic Affairs, Enrollment Services, Information Technology, Business and Finance, Human Resources, Faculty Senate, Library, and Student Affairs.  

EXECUTIVE COMMITTEE OF THE ADMINISTRATION

This body includes the President, the Provost and Senior Vice President for Academic Affairs, the Executive Vice President, the Senior Vice President for Business and Finance, the Vice President for Student Affairs, the Vice President for Institutional Advancement, the Vice President for Planning and Assessment, and the Secretary of the Corporation. 
BOARD OF TRUSTEES

Barry University is a nonprofit corporation, organized under the laws of the State of Florida.  The terms of the 1940 Charter were partially revised in 1962, and along with the University Bylaws, were completely revised in 1966 when the University filed for reincorporation.  Other revisions were made in 1973, 1975, 1981, and 1986.  The affairs, business, and property of Barry University are governed and controlled by a Board of Trustees which is a self-perpetuating body with no fewer than nine or more than fifty members, of whom no fewer than five shall be Adrian Dominican Sisters.  Full and complete responsibility for the University as a corporate entity is vested in the Board of Trustees.  The Board of Trustees appoints and empowers the President of the University to act as the chief executive officer of the institution.  The Board formulates and determines such general policies as are concerned with the employment of personnel, the annual budget proposed new curricula, changes in University requirements, revisions in the tuition and fee structure, and long-range as well as short-range plans for the development of the University.

ACCREDITATION

Barry University is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools (1866 Southern Lane, Decatur, Georgia 30033-4097, TEL:  404.679.4501) to award bachelor’s, master’s, specialist, and doctoral degrees.  The graduate programs in Theology in the School of Arts and Sciences are accredited by the Association of Theological Schools in the United States and Canada (ATS). The School Psychology program is approved by the Department of Education (DOE) of the State of Florida and by the National Association of School Psychologists (NASP).  The undergraduate and master’s programs for the School of Nursing are accredited by the Commission on Collegiate Nursing Education. The undergraduate nursing program is approved by the Florida Board of Nursing.  The teacher education programs in the Adrian Dominican School of Education (i.e. PreK/Primary/ESOL, Elementary Education/ESOL, and ESE/ESOL) and the School of Human Performance and Leisure Sciences (i.e., Physical Education) are approved by the DOE as standard teacher training programs, and, because of Florida’s reciprocal certification agreement, are in a position to graduate students eligible for teacher certification in most states.  The School of Education’s graduate PreK-Primary/ESOL, Elemntary Education/ESOL, ESE/ESOL and reading programs are DOE-approved.  The Educational Leadership program is also DOE-approved. The School of Education’s Counseling programs in marital, couple, family counseling and therapy, mental health counseling, and school counseling are accredited by the Council for Accreditation of Counseling and Related Educational Programs (CACREP).  The Montessori Education early childhood and elementary programs are accredited by the Montessori Accreditation Council for Teacher Education (MACTE).  The Ellen Whiteside McDonnell School of Social Work’s B.S.W. and M.S.W. programs are fully accredited by the Council on Social Work Education.  The Doctor of Podiatric Medicine Program in the School of Graduate Medical Sciences is accredited by the Council on Podiatric Medical Education.  The Physician Assistant Program is accredited by the Accreditation Review Commission on Education for the Physician Assistant, Inc. (ARC–PA).  The Occupational Therapy Program is accredited by the Accreditation Council for Occupational Therapy Education. The Cardiovascular Perfusion Program is accredited by the Commission on Accreditation of Allied Health Education Programs (CAAHEP).  The Anesthesiology Program is accredited by the Council on Accreditation of Nurse Anesthesia Educational Programs.  The Bachelor of Science in Biology with a Histotechnology specialization is approved by the Florida Department of Health, Board of Clinical Laboratory Personnel and accredited by the National Accrediting Agency for Clinical Laboratory Sciences (NAACLS).  The Athletic Training Program is accredited by the Commission on the Accreditation of Allied Health Education Programs (CAAHEP).  All programs offered by the D. Inez Andreas School of Business are accredited by AACSB International, the Association to Advance Collegiate Schools of Business.  Barry University’s School of Law is fully accredited by the American Bar Association (ABA).

THE SCHOOL OF PROFESSIONAL AND CAREER EDUCATION (PACE)
The School of Professional and Career Education of Barry University is dedicated to adult learning and development.  The central principle inherent in teaching adults is that they come to the classroom with a wealth of personal and professional experiences.  The challenge to instructors is to recognize this existing knowledge and to present theories and information which may augment their individual outlooks and offer new perspectives on their experiences.  The principal goals of the School are to provide support for each student's educational program so that degree requirements are successfully completed and to assist students in integrating self-learning and classroom instruction.  Thus, students are provided with the means to continue personal growth and leadership roles in their communities.

PURPOSE
The purpose of the School of Professional and Career Education is to provide adult students with undergraduate and graduate credit and non-credit programs which recognize the educational needs of the adult learner and promote lifelong learning.  These degree and certificate programs are designed for adult men and women who, because of family and/or work responsibilities, are unable to attend class in a traditional manner or at traditional times.  Recognizing the breadth of experiences of adults, course offerings afford opportunities for further exploration of truth within the Judeo-Christian and Dominican traditions.  The School seeks to attract a diverse student body and to show caring attitude toward each student regardless of individual backgrounds.  The same quality educational programs upon which Barry University's reputation is founded are made available to these students on the Miami Shores’ campus and locations throughout Florida.  Students must meet the same graduation requirements as other Barry University students.  However, they may choose from a number of learning options which allow for greater flexibility in program planning and scheduling.  Courses are taught by faculty who possess both academic and professional expertise, which is complemented by their understanding of adult learners. Adult students often have attained knowledge outside of the classroom that is appropriate for academic credit and PACE grants such credit toward an undergraduate degree if students can demonstrate college-level learning through a Portfolio, which is prepared under the auspices of their academic advisors.

PACE Philosophy
The School of Professional and Career Education supports the Barry Mission by addressing the unique needs of adult learners. PACE recognizes the rich experience adult learners bring to the classroom by incorporating that experience into the curriculum. PACE provides adult learners with research tools and analytical strategies with which to connect their experience to a broader body of knowledge and truth. Finally, PACE encourages adult learners to apply what they learn in the classroom to real-world solutions in their careers, their families, and their communities.

DEGREE PROGRAMS

The following degree programs are offered to students through PACE:

BACHELOR OF ARTS HUMAN SERVICES (B.A.H.S.)

BACHELOR OF LIBERAL STUDIES (B.L.S.)

BACHELOR OF PUBLIC ADMINISTRATION (B.P.A.) 
BACHELOR OF SCIENCE IN HEALTH SERVICES ADMINISTRATION (B.S.) 
BACHELOR OF SCIENCE IN INFORMATION TECHNOLOGY (B.S.)

BACHELOR OF SCIENCE IN EMERGENCY MANAGEMENT (B.S.)

BACHELOR OF SCIENCE IN ADMINISTRATION (B.S.)

MASTER OF ARTS IN ADMINISTRATION (M.A.A.)

MASTER OF PUBLIC ADMINISTRATION (M.P.A.)

ADMINISTRATION
Andrea Keener, Ph.D.




Dean

Dr. Velmarie Albertini, Ph.D.


Associate Dean for Academic & Student Affairs
Marilyn Marousek, Ph.D.



Associate Dean of Business Process

Pamela Luckett, Ph.D.



Associate Dean of Operations

Judith O. Brown, Ed.D.
            


Associate Dean for Experiential Learning
Peter Brewer, D.M.A.



Associate Dean for Distance Education

Carole Huberman, P
h.D.



Assistant Dean 

Marie Ange Levasseur, M.S.W       


Assistant Dean for Student Affairs

Kathy Weigand, M.Ed.



Assistant Dean for Academic Affairs
Jason Smith
, M.S.




Assistant Dean for Continuing Education

 

ACADEMIC COORDINATORS

Academic Coordinators are full-time faculty members who serve the mission of Barry University and PACE by supporting excellence in specific academic programs, upholding ethical standards and religious values, extending the University’s service and presence to the larger community, demonstrating active concern for others, and marshalling the University’s resources in the most equitable and responsible fashion.  They work in collaboration with the Assistant Dean for Academic Affairs and report to the Associate Dean for Academic Affairs. 
	Peter Brewer, DMA

pbrewer@barry.edu

Tel: 305.899.7559

Location: Kendall
	Associate Dean for Distance Education

MUS courses

	Barry Brock, EdD

bbrock@barry.edu

Tel: 407.438.4150

Fax: 407.438.9774

Location: Orlando Sand Lake
	Health Services Administration

HSA courses

	TBA
Tel: 305.899.5245

Fax: 954.443.2990
	COM,  SPE courses

	Alvaro Carreras, DBA 

acarreras@barry.edu

Tel: 305.899.5245

Location:  Kendall
	Administration, PFP, PLA 

Undergraduate and Graduate 

ADM, PFP, PLA courses

	Khaled Deeb, PhD 

kdeeb@barry.edu

Tel: 305.899.4816

Fax: 305.899.3346

Location: Miami Shores
	Information Technology

Undergraduate CAT/CS/IT courses

	Sean Erwin, PhD

serwin@barry.edu

Tel: 305.275.2761

Fax: 305.275.8492

Location: Kendall
	Philosophy

PHI courses

	Patricia Feito, PhD 

pfeito@barry.edu

Tel: 305.899.3348

Fax: 305.899.3346

Location: Miami Shores
	English/Foreign Languages

ENG/SPA courses

	Celeste Fraser Delgado, PhD

cfraserdelgado@barry.edu

Tel: 305.899.3306

Fax: 305.899.3346

Location: Miami Shores
	Bachelor of Liberal Studies

BLS courses, DAN, HUM, TH, ART courses

(Dr. Fraser Delgado is on sabbatical through the Fall 2015 Term).  Dr. Feito will be assuming these courses during the Fall Term.

	Daniel Hahn, MA 

dhahn@barry.edu; dsh24@bellsouth.net 
	Emergency Management

EMA courses

	Elizabeth Hanly, MEd

ehanly@barry.edu

Tel: 305.899.3300

Fax: 305.899.3346

Location: Miami Shores
	English Writing Placement Evaluator

	David J. Romano, PhD

djromano@barry.edu

Tel: 407.438.4150

Fax: 407.438.9774

Location Orlando Sand Lake
	Behavioral Sciences

PSY, SOC, SWS, ANT courses

	James Talerico, PhD

jtalerico@barry.edu

Tel:  954.443.0561

Fax:  954.443.9975

Location: Pembroke Pines
	Public Administration 

Undergraduate and Graduate PUB and POS courses, HIS courses

	Ann Swaner, PhD

aswaner@barry.edu

Tel: 305.899.3345

Fax: 305.899.3346

Location: Miami Shores
	Theology

THE courses

	Carol Warner, EdD

cwarner@barry.edu

Tel: 561.921.7779

Fax: 561.622.0158

Location: Palm Beach
	Mathematics

MAT courses

	Anita Zavodska, PhD

azavodska@barry.edu

Tel: 954.472.1160

Fax: 954.472.2686

Location: Davie
	Environmental Science/Biology

EVS and BIO courses


ACADEMIC COORDINATORS - DUTIES AND RESPONSIBILITIES
· Leadership & Communication:  

· Engage in academic achievement, research, creative work and community service.

· Communicate with PACE students, faculty and staff with courtesy, respect, responsibility, fairness, accountability, and integrity.

· Teaching & Student Success:  

· Model best practices for teaching and classroom management in the context of the adult earning framework, through onsite and distance modalities. 
· Mentor and advise students in the development of their course of study, and in future employment possibilities.

· Mediate faculty-student conflicts and grade appeals.

· Curriculum & Assessment:  

· Assess academic programs. 

· Update master syllabi to reflect advances or changes in the field, as well as contemporary issues and distance teaching modalities.

· Revise course texts, and syllabi to include relevant content and teaching strategies.

· Ensure that all approved syllabi use the identical text as in Master Syllabus and Booklist. 

· Review and approve adjunct syllabi each term in a timely manner; send syllabi for posting to PACE Syllabi mailbox (acesyllabi@barry.edu), copy Assistant Dean for Academic Affairs and the instructor.

· Faculty:  

· Participate with Site Management in the hiring of adjunct faculty, especially with regard to their scholarly preparation and academic experience.

· Mentor adjunct faculty by providing support and guidance in the development of course activities and teaching materials, and in classroom management and student issues.

· Observe and evaluate new faculty; when needed, evaluate the performance of adjunct faculty and take corrective action when needed.

· Scheduling and Collaboration With Site Management:  

· Assist Site Management on the development and implementation of schedules and in the assignment of faculty to teach courses.

· Assist in the selection, planning, and development of locations for program delivery.

· Liaison Within Barry University:  

· Communicate proactively with other schools and departments of the University, especially those with corresponding or related disciplines, in order to facilitate faculty interaction, consultation, and dialogue.

· Committee Participation:  

· Participate in University-wide committee work.

· Serve on the Academic Council.

· Participate in other PACE committees as requested or required.

ACADEMIC YEAR
PACE’s academic programs are offered in two eight week semesters (Fall and Spring), each divided into two eight-week sessions (A and B), and an eight-week Summer session.  While specific dates vary from year to year, the Fall A session generally runs from the middle of August to early October; Fall B from the middle of October to the middle of December; Spring A from early January to early March; Spring B from the middle of March to early May; and Summer from late May to late July. 
GENERAL INFORMATION

ACCIDENT AND ILLNESS
Common sense should be used by all in the case of accidental injury to or obvious illness of visitors, students, faculty, and/or employees.  Security can be reached by dialing *3 from any pay telephone on the Miami Shores campus, or extension #3333 within the university telephone system.  At non-Miami Shores locations, faculty should consult with their local staff on appropriate procedures.  In all instances, the Office of Human Resources must be notified, as soon as possible, of an accident or illness, even one that seems insignificant, which occurs at a Barry University site.  This is required under federal law (OSHA) to afford coverage for an injured employee under Workers' Compensation Insurance.
CLERICAL SUPPORT
While limited, clerical support is available at each location.  Request for clerical assistance must be made in a timely manner.

HOLIDAYS

The following are official University holidays:  Christmas Eve through New Year’s Day, Martin Luther King Day, Thursday before Good Friday, Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, and the day after Thanksgiving.  Holidays falling on Saturday or Sunday may be observed on the preceding Friday or the following Monday, based on customary or legal practice as determined by the University.  Course meetings which are missed due to a holiday or for any other reason, must be made up either by scheduling an additional meeting or in some other academically defensible manner.
IDENTIFICATION CARD
Adjunct faculty members may obtain an identification card at the time of assignment and have it renewed for each session contracted.  The card is to be carried at all times while the faculty member is on campus or a satellite facility.  It serves as a library card and may be used as identification when cashing checks in the bookstore and when using University facilities.

INSURANCE COVERAGE

Barry University maintains various lines of property, casualty, and liability insurance. These include:  (1) general liability insurance for any and all accidents for which Barry University faculty, staff, administration, and trustees are legally liable; (2) specific liability insurance for students of Barry University in allied health specialties such as Nursing, Social Work, Counseling, Psychology, Athletic Training, Exercise Science, Occupational Therapy, Nuclear Medicine Technology, Histologic Technician, Cardiovascular Perfusion, and Physician Assistant; and (3) directors and officers insurance for all trustees, administrators, faculty, clinical faculty, teachers, and staff employees in their roles as professional employees of Barry University.  Also, as required by law, Barry University pays the premium for Workers' Compensation Insurance.  More detailed information on all of the above can be obtained from the Office of the Senior Vice President for Business and Finance.

LOST AND FOUND

If personal property or belongings are lost on the Miami Shores campus, the loss should be reported to the Campus Security office.  Any item(s) found presumed to be the personal property of a student, faculty member, or staff employee should be turned in to the Campus Security office as soon as possible.  Press *3 on any pay telephone on campus for assistance.  At non-Miami Shores locations, faculty should consult with their local staff on appropriate procedures.
MAILBOXES

Mailboxes are provided at teaching locations for adjunct faculty for the duration of their assignment and faculty are expected to check their mailboxes before each class meeting.

PARKING AND DRIVING REGULATIONS

Miami Shores’ campus parking is available for properly identified registered vehicles belonging to University personnel.  Registration of vehicles must be made through the Public Safety Department, located in the Landon Student Union.  All employees are subject to the University rules and regulations regarding parking, driving, and safety on campus. Complete policies and regulations can be found in the university’s Policy and Procedures manual, available on BUCWIS.

PUBLICATIONS 

University publications include the Barry Magazine and Alumni Connection, both published three times a year, and the annual President’s.  In addition, the Barry Buccaneer is written and published monthly by the students.  PACE periodically publishes a Newsletter for its students, alumni, staff, and faculty.  All faculty are encouraged to contribute news and ideas for content to the editor of the newsletter.

ADJUNCT FACULTY EMPLOYMENT

FACULTY STATUS

Adjunct or part-time faculty members are those who work less than a full load and whose Barry University appointment is for a specific type and amount of service, not to exceed six credits (2 courses) per session.  PACE adjunct faculty members are paid on the basis of degrees held.  They are not eligible for fringe benefits.  Since the University strives to maintain high standards of teaching, research, and service, it is essential that its faculty be composed of men and women with high personal and professional qualifications.

HIRING STANDARDS AND PROCEDURES FOR ADJUNCT FACULTY
PACE takes pride in the excellent professional and scholarly preparation of its faculty.  The quality and relevance of their professional experience contribute richly to the classroom environment and offer an exceptional bridge between the academic and the practical.  Effective teaching is most prized in members of the faculty of Barry University, so the primary criteria for judging the fitness of a faculty member are academic degrees, length and effectiveness of teaching, and knowledge and understanding of important problems in the field.  Consistent with the Southern Association of Colleges and Schools (SACS) accreditation standards for the hiring of adjunct faculty to teach at the Bachelor’s level, a faculty member must have completed at least 18 graduate semester hours in the teaching discipline and hold at least a Master's degree, or hold a Master's degree with a major in the teaching discipline.  In order to teach at the graduate level, the individual must hold a terminal degree in the field or a related field.  In exceptional cases, outstanding professional experience and demonstrated contributions to the teaching discipline may be presented in lieu of formal academic preparation.  Such exceptions will be justified on an individual basis by the relevant Academic Coordinator to the Associate Dean for Academic Affairs.  The University will keep on file documentation on academic preparation, such as official transcripts, and, if appropriate for demonstrating competency, official documentation of professional and work experience, technical and performance competency, records of publications, and certifications and other qualifications. Original copies of these documents are maintained in the Office of the Vice President for Academic Affairs.  Deans, Directors, and the relevant Academic Coordinators have access to faculty files.  Each faculty member’s resume should be updated regularly to reflect their recent scholarly and professional accomplishments.
TEACHING ASSIGNMENTS AND CONTRACTS
The Associate Dean for Academic Affairs, Academic Coordinators, and Site Management are jointly responsible for faculty teaching assignments.  In addition to regular instructional work, faculty members are expected to submit course syllabi, be available to students outside of the class meeting times, participate in scheduled meetings and to submit an assessment log at the end of the course if required.  In the first session of teaching, an adjunct faculty member normally teaches one course, but may teach two courses in subsequent sessions. PACE reserves the right to cancel any course for which there is insufficient enrollment.  Contracts are distributed electronically through Workday.  It is important that the contract be reviewed and approved as expeditiously as possible so that faculty will be paid in a timely manner.  

ADJUNCT FACULTY DUTIES AND RESPONSIBILITIES
As noted, effective teaching is the most prized quality in members of the faculty of Barry University, so primary emphasis in the employment of adjunct faculty is placed here.  Members of the faculty are responsible for effective instruction which includes having both a depth and breadth of knowledge in their chosen field and the ability to communicate this knowledge to students.  They should maintain an active interest in the advances and current thinking in their subjects and be able to relate such information to their teaching in an organized manner.  Effective teachers feel and exhibit enthusiasm for their subject and create an environment that stimulates imaginative, critical, and independent thinking.  They should maintain a critical attitude toward their teaching and strive continuously to improve it.  More specifically, their duties and responsibilities include:

General Duties and Responsibilities:

· implementation of the mission, goals, and policies of Barry University and PACE 

· adherence to all policies and procedures stated on all published contractual documents from the University, including meeting courses for the full complement of published days and hours – failure to do so is a violation of this contract

· participation of new faculty in an orientation session 

· participation in faculty meetings

Course Preparation: 

· cooperation with the Academic Coordinator in course design, syllabus development, and other strategies for effective teaching
· request current revision of required text from teaching site 
· work with the relevant Academic Coordinator on their syllabus, which is to be submitted electronically for review and approval at least thirty (30) calendar days before the start of a session and available to students at least thirty (30) calendar days before the start of a session

· adherence to specific policies and procedures for textbook ordering, material preparation (photocopying), and specialized audio-visual or computer equipment

Course Operation:

· review with students of the approved syllabus at the first class meeting and comply with all details of that syllabus during the course of a session

· monitor student attendance via WebAdvisor throughout the session and report any discrepancies to advisors and/or site administrators
· assignment of grades based on criteria that reflect high academic standards 

· documenting "unusual situations" and other relevant interactions with students, as well as maintenance of any documents that pertain to student grades for at least one year after the end of a session 

· anytime a class meeting is cancelled or rescheduled the instructor must notify the Site Manager, the Academic Coordinator, and the Assistant Dean for Academic Affairs and make a responsible effort to notify all of the students by phone and email.
· prior notification  and approval by the Academic Coordinator for a substitute instructor or guest lecturer

· notification to the Academic Coordinator and Site Manager of any changes, including field trips, classroom location, meeting dates or times, prior to these changes and, if relevant, post notices on the classroom door and whiteboard. 

· Academic Coordinators or Site Managers or their designees may make unannounced visits to a class meeting at any time

· assist in maintaining the physical order of the classroom, including any local restrictions on smoking, eating or drinking; classroom lights and equipment should be turned off when the classroom is vacated 

· provision of time, 30 minutes before and after class, and by appointment in person or by telephone or email, for students to receive academic assistance according to their needs 

· facilitation of the student evaluation process in the seventh or eighth week of the course 

· submission of final course grades by the Registrar's published deadline

· for distribution courses, timely submission of assessment logs at the end of the session
· adherence to requests for timely submission of grades, assessment logs, syllabi, signed teaching contracts, etc.  Consistent failure to follow submission protocol may negatively affect subsequent PACE teaching assignments.

END OF COURSE EVALUATION OF INSTRUCTION
All classes offered by PACE are evaluated by students during the seventh or eighth week of each session. The student evaluation process is designed to be anonymous.  We advise our students that their identity is protected and that the completed evaluations are never made available to faculty until after final grades are submitted.  Everyone benefits when students are free to offer constructive suggestions, as well as to offer supportive praise for their instructions and instruction.  Because of the tendency to universalize single experiences, no one of us can afford to breach the inherent trust that an evaluation process requires.  Thus, faculty are required to leave the classroom when evaluations are administered and never to take them under control after the forms have been completed.  A student proctor from the class should be selected to conduct the process and to return the sealed envelope to PACE staff.  The evaluation process is used for constructive development and to spark discussion and improvement from which all of us can benefit.

MEMBERSHIPS AND PROFESSIONAL TRAVEL ALLOWANCES
Membership dues in professional societies and travel expenses to professional conferences are considered an expense of the employee and will not be reimbursed by PACE.

FACULTY AFFILIATION STATEMENT

Adjunct faculty members who have any public occasion to use their affiliation with Barry University must first submit a request in writing to the Associate Dean for Academic Affairs.  This includes publications, programs, broadcasts, presentations, and other similar events.  When permission has been granted the following disclaimer must also be used:  "The views and opinions expressed are personal to the participant and do not represent the views of Barry University."

INSTRUCTIONAL AND PROCEDURAL GUIDELINES

ATTENDANCE

If a faculty member must be absent from a class, s/he should inform the relevant Academic Coordinator, the Assistant Dean for Academic Affairs, and relevant Site Administrator of provisions made for the class. The method for making up assignments and the missed time should be included.  While they will render assistance, given the number of courses and student enrollments, it may be impossible for the Miami Shores office or off-campus staff to notify students of a faculty member's absence.  It is recommended that during the first class meeting, students give the faculty member their home and work telephone numbers, as well as personal emails, and that the faculty member organize a chain calling system to notify students of an instructor's absence.  Whenever a change in the time or place of the class on a particular day is necessary, the relevant Academic Coordinator, the Assistant Dean for Academic Affairs, and Site Manager should be notified.  Instructors are not to change rooms without clearance with the appropriate individuals. Should another class be in the assigned room, report this to staff as soon as possible.
New:  Web Grading now includes a box called “Did Not Attend”.  Check the box if appropriate.  However, students who did not attend (or stopped attending) and did not officially withdraw should receive a grade of F.  Per the approval of the Academic Affairs Council meeting held on October 23, 2013, all instructors are required to take class attendance during the first 2 weeks of class beginning with the Spring 2014 semester.  This new policy is being implemented to identify those students who do not tell anyone that they are not returning to the University as planned.  

CLASS MEETINGS

Most courses are scheduled to meet once per week during each eight-week session.  Each class is expected to meet every week for the full time published in the Semester/Session schedules.  Failure to hold classes for the full time is a violation of contract. Students are expected to attend class and instructors are required to keep accurate attendance records.  
CLASSROOM HOUSEKEEPING

Assistance is required in maintaining the physical order and cleanliness of classrooms, including the prohibition of smoking, eating, and drinking
CLASS ROSTERS

Faculty members may not add or delete students from their official rosters, which may be obtained online through WebAdvisor, for any reason.  If a faculty member has difficulty accessing and printing a roster, they should ask a staff member for assistance. If there are discrepancies (i.e., students attending who are not listed; students who are not attending, but are listed), please notify the Site Administrator, the student’s advisor, and/or the PACE Registrar’s office in Miami Shores. Students requesting permission to enter a closed class should be referred to the office of the Associate Dean for Academic Affairs. 

CLASS SCHEDULE

Course schedules are developed jointly by the Site Management, Academic Coordinators, and the Associate Dean for Academic Affairs.  As to courses offered, days, times, and specific locations, priority is given to the needs of the students.

E-MAIL 

All faculty must employ the Barry University email system in order to communicate with students and the PACE administration, as well as to access a variety of services. To facilitate this communication, all adjunct faculty are provided with a Barry email account, which they are required to use.  

EXAMINATIONS

Examinations are to be graded and returned to students in a timely manner.  Faculty are advised to retain students' final examinations, as well as other course work, for at least one year, unless provision is made for their return to the students.  All in-class examinations are to be administered by the faculty member.  Any occurrence of academic dishonesty in a term paper, an examination, or other assignment is to be reported to the Assistant Dean for Academic Affairs.  Final exams are normally held during the last class meeting.

GRADING PRACTICES

Faculty are required to provide students with written grading criteria in the course syllabus.  It is expected that the faculty member will adhere to these criteria.  One examination or class project is not considered substantive or sufficient data for a final grade.  Therefore, a minimum of three graded items to include at least one exam and one paper should be required in all courses. The contents or examinations and the parameters of the written assignment or paper should be discussed with the relevant Academic Coordinator.  A complete and accurate record is to be maintained of the grades students earn (including exams, papers, field work, and final grade) for each course and will be available for submission to the Academic Coordinator, the Assistant Dean for Academic Affairs, or the Associate Dean for Academic Affairs, if requested.  Unless returned to students, materials should be retained for at least one year following the close of the session.

GRADING SYSTEM

Conformity to University policy and established professional norms with regard to grading is expected.  However, Barry University has no numerical equivalence (e.g., 90 to 100 equals an A) for its grading system.  Instructors may develop their own numerical scales which should be clearly indicated in their syllabus.  Individual instructors may decide whether or not to use A-, B+, B-, and C+ grades.  Barry University's undergraduate grading system, based on class work, is as follows:

Superior achievement
A
4.00 honor points per credit

A- 3.70 honor points per credit

B+
3.40 honor points per credit

Above Average   
B
3.00 honor points per credit

B- 2.70 honor points per credit

C+
2.40 honor points per credit

Average      
C
2.00 honor points per credit

Below Average      
D
1.00 honor points per credit

 
Failure           
F
no honor points

NOTE:  Once a letter grade is assigned in a course, it may not be changed by the faculty member unless substantial error or misinformation has occurred, or relevant, new information becomes available after the fact.  A student’s disappointment with a final grade does not warrant assignment of additional work or other strategies to revise the grade.  Grades must be submitted electronically through the University’s WebAdvisor system, according to the deadline stipulated by the Registrar’s office. At the end of the first two weeks of class, please login to WebAdvisor, select final grading for Summer 2015 (15/02) and click on the Never Attended column for those students on your class roster who have not attended any class sessions during this time 

Shortly after the first two weeks of class, the Office of the Registrar will run reports to determine which students did not attend any of their classes for the term.  These students will be administratively withdrawn from the University by the Registrar’s Office with copies to the deans and academic advisors.
GRADING OF WRITTEN ASSIGNMENTS
Criteria for grades assigned to student writing should be reflect a fair, but rigorous judgment of how well a student's given piece of work meets generally accepted standards for writing at the institution where both teacher and student do their work.  Many teachers outside the discipline of English are reluctant to assess student writing because they do not know consciously how they themselves go about writing, and they feel uncomfortable assigning grades to others’ written work.  They often feel that only English teachers know how to do this.  But they do not need to feel that way.  What follows has been prepared by Dr. Dennis P. Quinn, formerly a Barry University faculty member, and is based on Roger Garrison, How a Writer Works, revised edition, HarperCollins, 1985, pp. 126-28.  It provides guidelines which teachers and students can understand and which teachers can use to help them assign reasonable grades to any written work.  Before using the following guidelines, however, teachers need to think about what readers do when they read and what writers do when they write.  Readers are generally most comfortable when they can easily understand the writing, be it professional or student work.  They do not need to be English teachers to know when they have just been confused or led astray by faulty or inadequate writing.  Sentences or word choices which confuse a reader are problems with the writing. Readers do not need to be able to describe the problem; they are simply confused.  These guidelines incorporate the reader's response (i.e., the reader's role) in the transaction between writer and reader.  Careful writers must think about their audience and purpose.  Only by considering their audience and purpose can they select the proper tone, words, or even sentences for their work.  Then, careful writers use a writing process of prewriting, writing, rewriting, and editing to prepare their manuscripts.  Finally, careful writers always consider the items in the following hierarchy:

I. Main idea/controlling idea/thesis:  Without a clear, limited main idea, no writing will be worth much.  Writers have to know what their point is and why they are trying to make it.  Only then will they be able to figure out how best to make it.

II. Organization:  North American English writing starts at the beginning, goes until it gets to the end, and then it stops.  It does not go off the subject or around in circles.  It has a point, its paragraphs fit nicely together following one another in some logical way, and its transitions clearly connect one part to another.

III. Development:  Development is the facts, ideas, illustrations, comparisons, details, and examples, which writers use to support their main idea, to make it seem correct, to prove that they know what they are talking about.

IV. Sentence structure and style:  Sentences are clear, varied in style as appropriate for the audience and purpose, and grammatically correct.  They are easy to read.

V. Word choice/diction:  Word choices are accurate, not vague; they aid understanding.  Weak verbs, repetitious words, and vague, unclear expressions distract readers and lessen the effectiveness of writing.

VI. Grammar, usage, mechanics:  Good writers know and follow standard usage.  They are polite enough to their readers to spell words correctly and to follow accepted practice.

PACE faculty are encouraged to become familiar with these criteria and to make them known to their students.  Faculty who keep these guidelines in front of them and constantly refer to them while grading student writing will soon begin to see how the descriptions may readily applied.  It frequently happens that some elements from one level and some from another apply to a paper, and faculty will want to split the difference. Their professional experience and judgment will allow them to do this and to assign grades to writing with confidence.  Students legitimately want to know how grades are assigned to their writing.  This is a difficult question to answer because written language is complex and because so much variation in usage is possible.  Hundreds of teachers have labored over the years to find ways to describe or to analyze good writing.  Teachers do not find it easy to assign grade levels to student writing, nor is it easy for teachers to agree on descriptive standards such as those below.  However, in PACE courses, the following characteristics typically appear in written work at the grade levels cited.  These descriptions are not absolute, and a given piece of writing may display characteristics from more than one level. 

The A Paper is most strongly characterized by control.  The reader senses that a mature person wrote the words.  The work is convincing.  Its main idea is clear, even interesting.  The A paper is not perfect.  There is no such thing in writing.  But A writing gives the impression that the writer is in control of both the subject matter and the written language.  Readers feel as though the writer is expertly guiding them through the material.

· Lead sentences (and title, if applicable) are smooth and indicate to the reader that the writer is clear and confident about what is being communicated.

· Organization of material is smooth and unified.  The reader does not have to reread sections to discover their connections with other parts of the writing.  Transitions are smooth and appropriate, perhaps not even noticeable.

· Development is complete; that is, the writing is full of information. Examples, facts, illustrations, and comparisons seem just right; they suit the topic and the organization.

· Sentences read well aloud.  They are varied in style to suit the writing.  Typical syntax difficulties such as comma splices, fragments, and fused or awkward sentences do not mar the writing.

· Word choices are accurate, sensitive to meaning and even graceful.

· Punctuation is helpful to the reader and never gets in the way of understanding.

· Grammar, mechanics, and spelling are accurate; perhaps there are no errors at all, certainly no serious ones.

The B Paper shares many qualities with A papers, but they tend to have some flaws.  The reader is aware that the writer is not in complete control of the material or the language.  Some tentativeness or clumsiness about material or language, though not terribly serious, is noticeable.

· Lead sentences (and title if applicable) are clear but less than fully appropriate or effective.

· Organization is clear; the reader is not confused about what is being discussed.  However, transitions between parts or paragraphs of the paper may be abrupt or absent.

· Development may be thin; the reader feels a need for more or different information.


Examples, facts, illustrations, and comparisons may seem forced, inappropriate, or incomplete.    Information may be repetitious or not fully convincing.

· Sentences lack variety or sometimes may be awkward or wordy.  Misplaced modifiers or the occasional comma splice or awkward or overburdened sentence may interrupt the flow of meaning.

· Word choices are clear and accurate but verbs may not be forceful.  Wordiness or


repeated words distract the reader from the content.

· Punctuation is sometimes confusing; the reader may be puzzled about just what


something means because of misused punctuation.

· Grammar, mechanics, and spelling are generally accurate.  The few errors noticed by the reader do not hinder understanding; instead the noticed errors tend to be superficial and perhaps reflect the writer's haste, misunderstanding of relatively less serious points of usage, or habitual second-language interference.

The C Paper is awkward.  It does not read smoothly, either aloud or silently, and it does not give the impression that the writer is very confident or in control of either the material or written language.  The C paper is adequate but fuzzy and forces the reader to work to understand what is being suggested.

· Lead sentences (and title if applicable) do not grab the reader's attention or make fully clear what the writing is about.  The main idea either is not clear or is not adequately limited.

· Organization may be confused.  The reader may have to reread sections of the paper in order to follow it.  Transitions may be abrupt or confusing.  Sometimes the C paper is organized as if the writer has applied a formula or a pattern to be safe.

· Development may be adequate for a passing mark but barely sufficient; examples and illustrations seem superficial or forced, and some facts may even be inaccurate.  The reader's impression is that writer is not fully in control of the material.

· Sentences are not varied.  Phrases are awkwardly placed.  Too many sentences are wordy or faulty, and serious syntax errors interfere with understanding.  Fragments, comma splices and fused sentences appear several times.

· Word choices are often inaccurate or not forceful, and the writing is loose because of wordiness and clichés.

· Grammar, mechanics, spelling, and punctuation display some serious errors and show that the writer does not have full control of matters of usage, or that second-language interference is a serious concern.

The D Paper gives the impression that the writer was hasty or careless.  Sometimes the impression is that the writer is unable to write clear, direct, or simple sentences.

· Organization and development are such that the reader can make sense of the writing only by struggling to fill in or correct what is missing or in error.  It is clear that the writer has little, if any, control of the material.

· Sentences, word choices, grammar, mechanics, spelling, and punctuation errors are numerous and serious.  These errors directly interfere with understanding and suggest that the writer does not know or does not care about accurate, standard usage.  Sometimes the visual appearance is sloppy as well.

The F Paper does not even meet the standards for a D or does not address the assignment.  It may be plagiarized in whole or in part or is simply not submitted.  Additionally, other criteria established by the individual faculty member may apply here and contribute to failing work.
INCOMPLETE GRADES

On occasion, because of an emergency, a student cannot complete the course during the regular session.  An Incomplete grade may be given only to a student who has been attending classes on a regular basis and submitting assignments and tests promptly. At least 60 percent of the coursework must be completed before a student can request an Incomplete. An Incomplete grade must be made up within the session following its receipt. See the printed schedule for posted dates.  It is the student’s responsibility to arrange with the instructor for satisfactory completion of course requirements. Incomplete grades assigned in the semester of graduation may result in postponement of graduation. Upon completion of the course, the student must re-apply for the next graduation, incurring additional graduation fees. 
TUTORIAL
Students may be offered tutorials under the following conditions:

1. a scheduled course which a student needs for graduation had to be canceled and is not available at another site to which the student is able to commute;
2. an administrative or advisor error was made in a previous semester within a year of the projected graduation by not scheduling the student into the proper course, and which now will delay graduation, and no substitute class or equivalency is possible;
3. when a program is being phased out; 
4. when a student moves away and is within six credits of degree completion.
All tutorial paperwork must be completed including course requirements, meeting times, and topics to be covered at the meetings. A complete course syllabus should be attached to the tutorial paperwork which should be submitted in the same manner as regular course registration. Exceptions to the above must be approved by the Associate Dean for Academic Affairs.
INDEPENDENT STUDY
Students may be offered independent studies when:

1. the topic they wish to pursue is not in the curriculum, or:       
2. the topic they wish to pursue in some way relates to or completes a requirement in their course of study. 
Students must have study plans approved by the academic advisor, the faculty member who will supervise the project, and the Associate Dean for Academic Affairs. Regular tuition charges apply to coursework taken as a tutorial or independent study. Students may register for no more than two (2) tutorials/ or independent study courses during their program.
NOTE:  Adjunct faculty teaching Tutorials or Independent Studies must have taught at least one regular course with PACE and received satisfactory evaluations.  All faculty must be approved by the relevant Academic Coordinator for each course they teach, including Tutorials.  All Tutorials and Independent Studies, as well as exceptions to established policies, must be approved by the Associate Dean for Academic Affairs.

ROOM ASSIGNMENTS

Instructors may not change room assignments.  Problems with a room assignment should be reported to the Technical Coordinator on the Miami Shores campus or the Site Administrator at off campus locations.

SCHEDULE ADJUSTMENTS

No faculty member may adjust a student's schedule.  A student with a schedule problem must see their advisor.

General Education/Distribution Requirements Course:  Faculty who are assigned to teach one of these courses must include in their syllabus a general education/distribution learning outcomes statement, an embedded assignment, and a grading rubric.  A complete list of learning outcomes can be found in the current Barry University Undergraduate Catalog which is available online at www.barry.edu/ugcatalog.  An embedded assignment is one which is relevant to the course and specifically designed to address the outcome.  For example, this assignment could be the researching and writing of a paper on a topic, which is relevant to that outcome.  A sample grading rubric can be found in the appendix to this manual.  More detailed information on Course Embedded Assessment can be accessed online at bucwis.barry.edu/gecc and a complete list of courses, which satisfy General Education/Distribution Requirements, can be accessed at bucwis.barry.edu/advisors/DIS-fulfill.htm.  At the end of the session in which a Distribution course is taught, the faculty member will receive an Assessment Log, printed on yellow paper, from Ms. Isabel Benavides (ibenavides@barry.edu).  This log must be completed by filling in the rubric score for each student and returned in a timely fashion.  NOTE: Submission of this log is separate from submission of final course grades.

Submission of Syllabus:  Master syllabi and textbooks are now required for all courses.  Please consult with your Academic Coordinator or with the Assistant Dean for Academic Affairs for a copy of the master syllabus.  You must complete your specific course information, contact information, and certain other policies, such as attendance, weekly assignments, grading scale, etc. At least thirty calendar days before the start of a session, adjunct faculty must submit their syllabi electronically, as an attachment to an email, to their Academic Coordinator, who may require revisions.  A separate e-mail should be sent for each syllabus, clearly identifying the course, session, location, and name of instructor in the subject line.  If a faculty member has difficulty in producing an electronic version of a syllabus, they should consult a member of their local staff for assistance.  Also, DoIT offers free training seminars on the use of e-mail and word processing software (see BUCWIS for schedules).  Off Miami Shores campus training seminars can also be arranged and often, training occurs during faculty meetings.  After the syllabus has been reviewed and approved, the Academic Coordinator will forward the approved syllabus to acesyllabi@barry.edu for access by students and will copy the Assistant Dean for Academic Affairs.  Approved syllabi are to be available to students at least thirty (30) calendar days before the start of a session.

TEXTBOOKS

Textbooks are standardized, and any recommendations or change requests may be considered only by the Academic Coordinator.

WITHDRAWALS

Students withdrawing from a course must do so officially by obtaining the withdrawal form from their advisor.  The withdrawal form must be signed by the advisor and sent to the Miami Shores office for final processing.  An unauthorized withdrawal results in an "F" grade.  Students are not permitted to withdraw after the sixth week of the session.

WRITING AND MATHEMATICS TUTORING

At locations other than the Miami Shores campus, mathematics and English tutoring sections may be scheduled at the discretion of the Site Administrator.  These sections are designed to help students enrolled in all Mathematics and English courses, as well as others who may need assistance.  Online writing services are also available.  Tutors are scheduled weekly for the above disciplines, and students are invited to seek help on an as needed basis.  
UNIVERSITY POLICIES

ACADEMIC DISHONESTY POLICY

Cheating and Plagiarism – Definitions:  Cheating is defined as the attempt, successful or not, to give or obtain aid and/or information by illicit means in meeting any academic requirements, including examinations.  Cheating includes falsifying reports and documents.  Plagiarism is defined as the use, without proper acknowledgement, of the ideas, phrases, sentences, or larger units of discourse from another writer or speaker.  Plagiarism includes the unauthorized copying of software and the violation of copyright laws.  Faculty have access to tools (e.g., Turnitin) to check student papers for plagiarism and should require students to submit their papers electronically in order to facilitate this process.

Procedures for Handling an Incident of Cheating or Plagiarism:  An incident upon which a faculty member may take action is an event which the faculty member witnesses or has written evidence to support.  A faculty member must observe this event directly and may not take action solely on the report of another party. 

Any faculty member discovering a case of suspected cheating or plagiarism will make a responsible effort to confront the student with the evidence within five working days.  If the student can explain the incident to the satisfaction of the faculty member, no further action is warranted.  
If the student denies cheating has occurred, and the faculty member continues to believe cheating has occurred, the faculty member will send written communication to the Associate Dean for Academic Affairs.  The Associate Dean will investigate whether or not the evidence indicates that cheating/plagiarism has taken place. 

If the student has admitted or has been found guilty of cheating or plagiarism, the following records will be kept:

a. The faculty member will send written notification to the Associate Dean for Academic Affairs. will send written notification to the Associate Dean for Academic and Student Affairs and the academic advisor. The Associate Dean will inform the student, in writing, that these communications have been sent. 
b. The Associate Dean shall place, on file, the records of the incident to be kept in the office of the Provost/Vice President for Academic Affairs. This record shall be destroyed upon graduation or other forms of separation from the University if no further incidents of cheating or plagiarism occur.
c. If the records in the Office of the Provost/Vice President for Academic Affairs indicate that the student has committed two offenses, both incidents become part of the student’s permanent record.

The faculty member shall decide how the student will be graded for the course in which cheating or plagiarism occurred. Typical penalties include:
a. The student may be required to resubmit the assignment or take a new examination.

b. The student may receive a failing grade on the assignment or examination in question.

c. The student may receive a failing grade for the course.

For a second or subsequent offense, the student shall be subject to suspension or dismissal from the University by the Provost/Vice President for Academic Affairs.
The student may appeal any of the above decisions in writing to the Provost/Vice President for Academic Affairs within thirty (30) working days.
Responsibilities of Faculty and Students:  Faculty should, at the beginning of each course and in the syllabus, explain cheating and plagiarism, and the penalties for such behavior, and refer students to University publications which state the policies.  Faculty should do everything within reason to prevent cheating or plagiarism.  Students are responsible for knowing the policies regarding cheating and plagiarism and the penalties for such behavior. Failure of an individual faculty member to remind the student as to what constitutes cheating and plagiarism does not relieve the student of this responsibility. Students must take care not to provide opportunities for others to cheat. Students must inform the faculty member if cheating or plagiarism is taking place.
ACADEMIC FREEDOM
Members of the faculty will typically be allowed freedom in selecting the most appropriate academic means to achieve objectives.  Faculty members have the freedom of research, publication, and classroom discussion, although they will not introduce into their teaching controversial material which has no relation to the subject matter of a course and do not have a license to teach or to promote doctrines and views which are contrary to the basic principles of American freedom, or to the nature, purpose, and objectives of the University.  Faculty are citizens, members of a learned profession, and members of an educational institution.  When they speak or write as citizens they should be free from institutional censorship or discipline, but their special position in the community imposes special obligations.  As educators, they should remember that the public may judge their profession and their institution by their utterances.  Hence, they should at all times be accurate, should exercise appropriate restraint, should show respect for the opinions of others, and indicate that they are not speaking for the University.  Faculty members and students, as part of their instructional/learning experiences in a given course, may invite and hear qualified and responsible speakers of their choosing.  These guests may speak during a regularly scheduled class session or at another time.  The discussion may be limited to the individuals registered for the particular course or, at the discretion of the course instructor, may be open to the general campus community.  The denial of campus facilities will not be used as a censorship device.  Sponsorship of guest speakers does not imply advocacy or endorsement of the views expressed, either by the sponsor or the University.

ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)
AIDS presents society with a spiritual, ethical, and medical crisis.  It challenges society in general, and the University in particular, to respond in a way that shows respect, compassion, and understanding for those afflicted.  The University is also challenged to protect, insofar as is reasonably possible, its students and employees from health risks associated with AIDS.  Concern for the individual integrity of members of the Barry community has been a long-standing tradition of the University.  This tradition and the University's mission to provide a caring environment serve as the framework for our response to these challenges.  Victims of AIDS or other diseases are permitted to work unless their personal physician, campus officials, or federal public health officials declare that the disease represents a substantial risk to the health and safety of the individual or other members of the community.  The University has counseling and pastoral guidance available for those with AIDS and HIV infections.  Depending on the medical circumstances of each situation, the University may wish to keep apprised of the medical condition of an infected individual after obtaining the individual's informed consent.  The right to privacy of all individuals will be respected and protected, and the confidentiality of any required records will be maintained.  Students, faculty, and staff who are performing health care work as part of an allied health program of study will be provided instruction and required to follow departmental or school guidelines concerning AIDS and HIV infection.  Barry University will comply with all federal and state regulations, including those of the United States Public Health Service, and the guidelines from the Center for Disease Control, which relate to HIV infection and bear on the health and welfare of persons within the University community.  Anyone with questions about AIDS and HIV infection may contact Health Services and the Career and Counseling Center.  Materials on AIDS are available from various campus offices as well as the Library.  The University's AIDS policy is subject to change as new medical information becomes available and changes in the law are made.
ALCOHOL AND DRUG ABUSE
Barry University condemns the abuse of alcohol.  The University expects all community members who choose to use alcohol to do so responsibly.  Instances of alcohol abuse are considered unacceptable behavior.  Barry University condemns the use of illegal drugs/substances and the abuse of any other drug/substance, whether prescriptive or non-prescriptive, and supports federal and state statutes controlling the use, possession, sale, and distribution of drugs/chemical substances. The University expects all community members to act responsibly with regard to drugs/chemical substances.

AMERICANS WITH DISABILITIES ACT

The university does not discriminate in the interviewing, hiring, or promotion of individuals based on any disability and is committed to compliance with the Americans with Disabilities Act (1990), as well as Section 504 of the Rehabilitation Act of 1973.  It will endeavor to provide reasonable accommodations requested by all employees and students with documented disabilities who are otherwise able to perform the essential functions of their positions.  Human resources will work with all employees and their supervisors in determining the most effective accommodations that can be reasonably provided on an individual basis. It shall maintain records of such requests and accommodations in a confidential manner.  When the university becomes aware of any disability which prevents an otherwise qualified applicant or employee from performing a job, the university will assess whether any reasonable accommodation would allow the person to perform the job before refusing employment or making a distinction in terms, conditions or privileges of employment because of the disability. An accommodation which creates an undue hardship on the university or which endangers health or safety is not a reasonable accommodation. Questions about accommodations for students should be directed to Office of Disability Services (305.899.3488).

CHILDREN IN THE CLASSROOM

The purpose of this policy is to safeguard against injury to minor children on campus and to discourage the distraction caused by having children around the workplace and classrooms. This policy applies to all employees regardless of employment category and all students:

· Bringing a child to the classroom should be the exception, not the standard. Consultation with the instructor in a course is required in advance.

· The child cannot be disruptive to the classroom environment. Nor can the presence of the child negatively impact on the work productivity of the instructor or the students.

· Consideration must be given to the concerns of others. If complaints arise, the child cannot remain in the classroom.

· Minor children must be closely supervised whenever they are on campus.

· The University does not accept any liability for injuries to children who are on campus.

· The parent is responsible for all acts of the child.

CLEAN INDOOR AIR ACT
In accordance with the Florida Clean Indoor Air Act, Barry University has implemented the following NO SMOKING POLICY:  No public area or work area controlled by Barry University shall be a smoking area, including, but not limited to, private offices, classrooms, academic buildings, meeting rooms, lobbies, restrooms, stairwells and break-rooms.  This policy has the same force as all Barry University policies and should be adhered to accordingly.  Each department has responsibility for enforcing the policy among its employees.  This policy can work effectively only if everyone demonstrates concern for the rights of their co-workers.  Cooperation and courtesy are the keys.  The Florida Clean Indoor Air Act provides for fines up to $500 for any person who smokes in a NO SMOKING AREA.

ENERGY POLICY
Barry University must conserve energy to conform with directives of federal and state governments and to control costs.  Conservation is a responsibility of each member of the student body, faculty, staff, and administration and is attained through encouragement of voluntary effort, as well as mandatory measures.

ENVIRONMENTAL SERVICES

The mission of the Environmental Services office is to promote waste reduction, prevention, recycling, and education on campus.  By the collection of recyclable material, engaging in waste prevention education, and adopting environmentally sound procurement policies, the Barry community demonstrates its commitment to improving the quality of our environment.

FACILITIES USE
University facilities are provided for the support of University programs.  After these uses have been satisfied, facilities may be made available to qualified, external organizations and groups.  University employees, students, and all external parties must observe the rules and regulations relating to the use of campus buildings and other University-owned, operated, and approved facilities and services.  Members of the University community may invite guests to use recreational facilities provided that they escort and accompany the guests at all times.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

Barry University is in compliance with Family Educational Rights and Privacy Act of 1974 (PL 90-247).  Complete information regarding this act may be found in the Student Handbook and a summary of the University’s compliance appears in the schedule of classes published each term and/or semester.

ACADEMIC GRIEVANCE AND APPEALS
A grade appeal will be considered only when the student alleges that the course grade received reflects other than appropriate academic criteria; that is, achievement and proficiency in the subject matter as stated in the course syllabus.  The faculty member responsible for the course is the only person who may make a grade change.  When a student appeals a grade, the student will provide the faculty member with a copy of all petitions.  A PACE student who wishes to appeal or to challenge a grade will proceed in the following manner:

a) The student will first discuss the matter with the faculty member teaching the course in an effort to resolve the grievance informally.  If the grievance is not settled, the student may then file a grade appeal with the appropriate Academic Coordinator who will seek a reconciliation.  The appeal must be filed no later than 120 calendar days after the date on which the grade was due in the Registrar's office. 

b) If reconciliation is not achieved at the level of the Academic Coordinator, the student may file an appeal with the Assistant Dean for Academic and Student Affairs or designee.  The appeal must be filed no later than five working days after receiving the Academic Coordinator's decision in the case.  The Assistant Dean or designee will conduct an investigation, hearing both the student and the faculty member.  The Assistant Dean will render a decision within thirty calendar days and inform the student and faculty member in writing.

c) If the student wishes to appeal the decision of the Assistant Dean, he or she may file a Grade Appeal Form with the Associate Dean for Academic Affairs.  The appeal must be filed no later than five working days after receiving the Assistant Dean’s decision in the case. The Associate Dean will conduct an investigation and will render a decision within 20 calendar days, informing the student and the faculty member and the Academic Coordinator in writing.  

d) If the student wishes to appeal the decision of the Associate Dean, he/she may file an appeal with the Chairperson of the University Committee on Grades.  The form must be filed no later than five working days after the student is notified of the Associate Dean's decision.  The Committee on Grades will make a formal investigation, hearing both student and faculty member.  The committee will reach a decision within thirty calendar days and notify the student, the faculty member, and the Vice President for Academic Affairs in writing.  The decision will be either that the grade will stand, or that the faculty member change the grade as recommended by the committee.  If the faculty member disagrees with the recommended change, he or she will promptly inform the committee chairperson of that decision.  The committee chairperson will then notify the Registrar, via the Vice President for Academic Affairs, that the grade will not affect the student's grade point average, cause the course to be repeated, or prevent continuation in the University.

e) The standing committee, known as the University committee on Grade Appeals, will consist of three faculty members and two students: one undergraduate and one graduate.  The committee members will be proposed annually by the Academic Affairs Council and approved by the Vice President for Academic Affairs.  One of the faculty members on the committee will be named chairperson by the Vice President for Academic Affairs.  An alternate faculty and student member will also be appointed via the above procedure and will serve in case of illness or in case a member is party to an appeal. The committee will establish its internal decision making procedure which will be made public. The committee is free to seek the advice of others when it feels it lacks the expertise in a particular academic area. 

f) The student or faculty member may appeal the decision of the Committee on Grades by sending the Grade Appeal Form to the Vice President for Academic Affairs in writing no later than five working days after notification of the committee’s decision.  The decision of the Vice President is the final.  The Vice President will make a decision within 30 calendar days and inform the student and faculty member in writing.  In instances where the Vice President recommends a grade change and the faculty member does not follow the recommendation, the Vice President will inform the Registrar that the grade will not affect the student's grade point average, cause the course to be repeated, or prevent continuation in the University.

HUMAN SUBJECTS RESEARCH

The University has established an Institutional Review Board (IRB) which reviews all research conducted under the auspices of the University involving human subjects.  This includes not only studies with a medical facet, but also surveys, including those using University students or personnel.  Studies with an educational purpose (in contrast to those conducted as research to extend the generalized knowledge base) are exempt from review.  Examples of exempt studies include such things as development and evaluation of educational materials and methods, needs assessments, evaluative surveys, and program development.  All other research must be submitted to the IRB for review and approval before the study can be initiated.  Further information, including scheduled meetings of the IRB, protocol submission forms, and written guidelines for investigators, can be obtained from the office of the Vice President for Academic Affairs.

NONDISCRIMINATION

Barry University does not discriminate on the basis of race, color, age, sex, national or ethnic origin, or physical limitation to include policies and procedures related to membership on the Board of Trustees, educational programs, employment and personnel practices, admissions, scholarship/grant/loan awards, and participation in athletic and other student activities.  In compliance with Title IX (Education Amendments of 1972), together with the regulations and guidelines pertaining thereto, Barry University prohibits discrimination (toward students) on the basis of sex, by all employees in admission or any other phase of a program or activity.

PERSONAL CONDUCT

While the university does not seek to interfere with the personal conduct of its employees, certain types of conduct may interfere with the university’s legitimate business interests.  For this reason, employees are expected to conduct their personal affairs in a manner that does not adversely affect the university’s or their own integrity, reputation, or credibility. Illegal or immoral off-duty conduct on the part of an employee which adversely affects the university’s legitimate business interests or the employee’s ability to perform his or her job will not be tolerated.

PRIVACY ACT
No personal or confidential information about students, faculty, staff, administration, Board of Trustees, or any unit of Barry University is to be given to anyone off campus by any office or employee of the University, unless specifically requested or authorized by the individual concerned.  Since the passage of the Family Rights and Privacy Act, letters of recommendation written about students are not confidential, unless the student has signed a waiver of right to access.  In reference to employment information or credit checks, the Office of Human Resources has the policy of verifying information only over the telephone; other information will be supplied only if the requesting company submits a form for this purpose.

SECURITY

Barry has a strong commitment to the safety and security of all of its employees and students.  Our public safety department provides uniformed officers who patrol the University twenty-four hours a day, every day of the year.  In the event you need to contact them, dial Ext. 3333, or *3 from any campus pay phone (free of charge).  Off main campus sites will advise you of locally applicable procedures.  For life-threatening emergencies, call 911.

SEXUAL/GENERAL HARASSMENT

Barry University is committed to providing the best possible environment for carrying out its educational mission. An essential component of this environment is an atmosphere in which all members of the University community have an equal opportunity to work, to learn, and to develop. The University therefore condemns any conduct, which interferes with the ability of any individual or group to pursue these objectives and will not condone any conduct by members of the University community that results in abuse, harassment, or intimidation of other members of the community.  The University is committed to maintaining a work environment that is free of discrimination. In keeping with this commitment, we will not tolerate harassment of university employees by anyone, including any supervisor, co-worker, vendor, client, or customer of Barry University or any third party.  

Harassment consists of unwelcome conduct, whether verbal, physical, or visual, that is based upon a person’s protected status, such as sex, color, race, religion, national origin, age, political affiliation or belief, veteran status, mental or physical disability, family responsibilities or family status, or any other ground prohibited under state or federal law. The University will not tolerate harassing conduct that affects tangible job benefits, that interferes unreasonably with an individual’s work performance, or that creates an intimidating, hostile, or offensive working environment. Such harassment may include, for example, jokes about another person’s protected status, kidding, teasing or practical jokes directed at a person based on his or her protected status.

Sexual harassment deserves special mention. Unwelcome sexual advances, requests for sexual favors, and other physical, verbal, or visual conduct based on sex constitute sexual harassment when (1) submission to the conduct is an explicit or implicit term or condition of employment, (2) submission to or rejection of the conduct is used as the basis for an employment decision, or (3) the conduct has the purpose or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile, or offensive working environment. Sexual harassment is conduct based on sex, whether directed towards a person of the opposite sex or same sex, and may include explicit sexual propositions, sexual innuendo, suggestive comments, sexually oriented “kidding” or “teasing,” “practical jokes,” jokes about obscene or visual material, and physical contact such as patting, pinching, or brushing against another person’s body. The University maintains a policy that prohibits sexual harassment. In addition, the university has developed the following policy entitled “Consensual Relationships” which describes more specifically relationships between employees. A consensual relationship is defined as a romantic, sexual, or intimate relationship in which both parties, (staff and students, supervisor and employees) appear to have consented. However, in some cases where a professional reporting/evaluation and/or uneven power is inherent in these relationships due to one’s position, the university characterizes these relationships as inappropriate.
All university employees are responsible to help assure that we avoid harassment. If you feel that you have experienced or witnessed harassment, then you are to notify your department head, supervisor, or, if necessary, the dean or vice president of your division. If none of these are suitable, notify the Associate Vice President of Human Resources. The University forbids retaliation against anyone for reporting harassment, assisting in making a harassment complaint, or cooperating in a harassment investigation.

SOLICITATION
Solicitation and peddling of goods and services are prohibited on the campus without written authorization from the Vice President for Student Services or Vice President for Business Affairs.

STUDENT RIGHT TO KNOW ACT

Barry University is in compliance with Student Right to Know and Campus Security Act (PL 101-542).  Specific information regarding this act may be obtained in the Office of Public Safety.

UNIVERSITY COPYRIGHT POLICY

Barry University does not condone copyright infringement by faculty, administrators, staff, employees, or students, who are solely responsible for obtaining permission from copyright holders to duplicate or in any way reproduce, in part or in whole, materials held under copyright.

UNIVERSITY STATIONERY POLICY
University letterhead stationery is to be used only for authorized official university business.

UNIVERSITY SERVICES

CAMPUS BOOKSTORE

The Follett Higher Education Group provides the management of the Barry University Bookstore.  Its goal is to serve as partners with the University to provide the best in campus bookstore service and to provide the following:  classroom textbooks; academic reference and trade books; magazines and newspapers; office and school supplies; Barry University merchandise and clothing; sundries and snack items; a wide selection of fiction, nonfiction and reference titles; selections of the latest computer software; and special ordering book selections.

Check Cashing:  Personal checks up to $40.00 will be cashed with a current Barry University ID (there will be a $.50 surcharge to students for this service). Two party checks, payroll checks, work-study checks and petty cash checks will not be cashed. Bookstore management reserves the right of refusal to cash checks for any reason. Returned checks will be charged a $25.00 fee.
CAMPUS MINISTRY
As a Catholic university, Barry is itself engaged in pastoral campus ministry insofar as it is dedicated as an institution to give witness to Christ through its academic programs, scholarly research, service, and community life. In this sense, the whole Christian community of Barry University is engaged in campus ministry.  As a specific function of the University, campus ministry is an apostolate of service to the entire University community, exercised by a team of campus ministers, priests, religious, faculty, staff and students, who attempt to build and support a vital Christian community, facilitating it and enabling it to minister to its own members and to society at large.  It does this by:

· enabling personal growth and development by care and concern for persons;

· proclaiming the Gospel and its values with relevance;

· building and strengthening a community of faith, especially through retreats, group prayer and scripture sharing;

· celebrating the life of the community, especially through the liturgy;

· promoting participation and education in the work of social justice and addressing the University community as an institution in terms of all its value commitments;

· providing concern for students of other faiths, respecting their freedom to maintain and express their own religious convictions and facilitating access to their own ministers or rabbis for worship, study or counsel.

FOOD SERVICE
Cafeteria and Snack Bar facilities are available to all personnel.  Off main campus locations customarily have vending machines on site.

LEARNING CENTER

The functions of the Learning Center have been planned in order to provide the support which Barry students need in order to succeed in their academic tasks and to provide the information which the University requires in order to plan its academic offerings.  Convenient evening hours are available.  There is no additional charge for this academic service.  The Writing Center also offers student assistance for off-campus locations through the On-line Writing LAB (OWL) available via the Barry University intranet http://student.barry.edu/writingcenter/owl/Default.htm.
One major responsibility of the Learning Center involves the compilation and evaluation of student cognitive skills records and testing scores in English and mathematics for all Barry students.  From these activities, the Center prepares individualized programs of tutoring, mentoring, and computer-assisted instruction during the day and evening for those students who require developmental and remedial assistance.  The Center monitors these programs carefully and provides information for the classroom instructor concerning the progress of each student who attends the Center.  Correlating its programs closely with the Department of English and Foreign languages and the Department of Mathematics, the Center identifies the skills necessary for success in the basic skills of English and mathematics and provides the backup support which students need in order to improve.

In addition to remediation, the Learning Center offers a variety of other skills support programs.  Tutors are available for all Barry students who may wish to obtain suggestions and advice about their writing projects in any university course.  Also, the Center serves as a test taking center for the University during the academic year.  Closely assessing the academic needs of students, the Learning Center also runs seminars during the year in such areas as CLAST reviews, study skills, reading, and test taking.  And from its statistics, the Center prepares annual analysis of student skills and progress, a necessity for the university in its task of evaluating student needs.  Faculty are urged to refer students to the Center 305.899.3485, especially in areas of writing and math.

LIBRARY

All faculty have full access to the University’s library services.  Adjunct faculty members are encouraged to participate in a library orientation session.  Arrangements for an individual orientation may be made through the reference department.  Faculty are also encouraged to schedule bibliographic instruction for classes either in the library or in their classroom.  For instruction at sites outside of Miami Shores, contact the distance librarian.

STUDENT AFFAIRS

New Student Orientation:  ORI 202 Fundamentals of Adult Learning is a special course for adult students to help them adjust to the University and to develop positive attitudes about themselves and the learning process while acquiring skills essential for academic and personal success.  The course includes an overview of academic rules and regulations and experiential learning options.  The course also covers campus academic/personal resources and principles of study skills, time management and career planning. Instructors who think that a student might benefit from this course should suggest it to them.

Personal Counseling:  Confidential personal counseling is available to all students.  Students are encouraged to visit a counselor and when requested, or when appropriate, referrals are made to the University's consulting psychiatrist, to physicians and/or community agencies.  The services of the psychiatrist are offered to students for an initial evaluation.  Referrals are made through the Student Development Center.  Currently enrolled students, who by their actions, are suspected of being psychologically unable to function adequately as members of the student body, are required to provide a clearance from the University's consulting psychiatrist as a condition for continued enrollment in the University.  This condition of clearance from the University's consulting psychiatrist also applies to those students who withdraw from the University for psychiatric treatment and subsequently seek re-admission.  In all circumstances, confidentiality is maintained.

Career Counseling:  The Career and Counseling Center encourages personal responsibility on the part of the student in planning a career and in exploring educational opportunities available to him/her as these relate to educational and personal development.  The goals are to support and to encourage each student in making career/life choices and to help each student recognize his/her unique abilities, interests, values, and skills, and to combine these creatively into a desirable career alternative.  To accomplish these tasks, the Center provides the following services:  career counseling; credential (placement file) service; part-time job listings; full-time career positions listings; on-campus recruiting; workshops on resume writing, interviewing and other employability skills; career Library containing occupational and organizational information and career reference materials; Sigi-Plus, a computer assisted career information and guidance program; an internship resource center; and cooperative education.  Students are encouraged to begin their career search by becoming familiar with the Student Development Center and its staff and services.  All Student Development Services are offered to Barry Students, faculty, staff and alumni.  Those interested in these services may call (305.899.3085) or drop in to make an appointment or to get information.  At off Miami Shores campus locations, students should initially be referred to the local staff.
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School of Professional and Career Education

COURSE SYLLABUS
Course # and Section:

SOC-201- XX
Title: 


Introduction to Sociology  
Semester/Year: 


XXXXXXXXX
Class Day/Time: 

XXXXXXXXX
First Day of Class: 

XXXXXXXXX
Last Day of Class:

XXXXXXXXX
Site: 



XXXXXXXXX
Classroom:


XXXXXXXXX

 
Faculty:


XXXXXXXXX 
Phone: 



XXXXXXXXX
E-mail: 



XXXXXXXXX
Office Hours: 


XXXXXXXXX
Office Location:

XXXXXXXXX
_____________________________________________________________________
ACADEMIC INFORMATION

​

COURSE DESCRIPTION
An introduction to the major theoretical perspectives in sociology.  Emphasis on the applications of these perspectives to cotemporary social issues, including: deviance, marriage and the family, organizations, religion and social change.

Expanded Description: 

 This course introduces students to the basics of sociology - conveying a sense of the history of sociology, how research is conducted, and various theoretical approaches to the field. It is an introduction to sociological reasoning, where students learn to critically and scientifically examine the social forces and processes that shape our personalities, institutions and culture. Attention is given both to micro-level (interpersonal) and macro-level (organizational) behavior. Special topics emphasized include interaction in everyday life, sociology of the family and gender roles, education, race and ethnic relations, sociology of work and occupations, and sociology of health and illness. One of the major goals of the course is to enable students to ground themselves sociologically, by examining their own communities and reflecting on their personal experiences of daily living.  

REQUIRED TEXT: 

Newman, D. M. (latest edition). Sociology Exploring the Architecture of Everyday Life: Brief Edition. Sage, Los Angeles.                 
The Miniature Guide for Critical Thinking: concepts and tools by Dr Richard Paul and Dr. Linda Elder.  The Foundation for Critical Thinking.
Link to bookstore: http://www.barry.edu/bookstore/
PACE Philosophy: The School of Professional And Career Continuing Education supports the Barry Mission by addressing the unique needs of adult learners. PACE recognizes the rich experience adult learners bring to the classroom by incorporating that experience into the curriculum. PACE provides adult learners with research tools and analytical strategies with which to connect their experience to a broader body of knowledge and truth. Finally, PACE encourages adult learners to apply what they learn in the classroom to real-world solutions in their careers, their families, and their communities.

Relationship of Course to Barry’s Mission Statement:  

Due to the nature of this course, all tenets of the Core Commitments of the university mission will be met. This course provides a scholarly and critical analysis of Sociology (Knowledge and Truth); it promotes understanding the dynamics involved theoretical reflective experiences and the examination of these issues in the community (Inclusive Community); the impact that social issues have on individual, societal lifestyles and decision making (Social Justice); and the services available to support successfully the critical sociological thought process in the community (Collaborative Service).

Mission Statement can be accessed at:  www.barry.edu/mission
                   COURSE OUTCOMES, ASSIGNMENTS, WEIGHTS


	Course Outcome

The Student Will:
	Assignment
	Weight, Assessment Tool

	Conceptualize human behavior through sociological frameworks as it relates to the individuals, groups and systems. 


	[To be listed by FACULTY]
List any assignments that address this outcome
	[For each assignment, list weight and assessment tool]
Note: Certain assignments may address more than one outcome and may be listed more than once. The weight is only listed once in this column. [Suggested weight of embedded assignment, listed by AC]


	Utilize appropriate the terminology associated with various areas within the field of Sociology. 
	[To be listed by FACULTY]
List any assignments that address this outcome
	[For each assignment, list weight and assessment tool]


	Evaluate the implications of Sociology in relation to its impact on values, ethics, theories, strategies and policies. 


	Embedded assessment assignment: Written Paper 

and Oral Topic Assignment

The assignment will be a short paper (6 pages, not including abstract, references, or appendices) based on a Sociology concept or topic that is of interest to the student. The student will be required to identify resources, review available literature, and analyze and synthesize that material in relation to its impact on values, ethics, theories, strategies and policies.  These topics may be selected from any area of Sociology. All topics must be selected and approved by the second week of class. The format for the written material will follow APA style. The presentation will give an overview of the topic researched. 
	suggested 30%, Rubric



	Examining their own communities and reflecting on their personal experiences of the impact of sociological concepts in daily living.

 
	[To be listed by FACULTY]
List any assignments that address this outcome 
	[For each assignment, list weight and assessment tool]



Learning Methods: To be filled in by faculty.[Please list all methods used in your course: lecture, small group interaction, large group discussion, art projects, mid-term exam, and essays, etc.]
Course Grading and Grading Scale: Your grade will be based on the standard 100-point scale. Grades will be assigned the following values according to the point scale and receive the numerical value for the computation of the GPA. 
Grading Criteria:






Percentage

XXXXXXX







XX
XXXXXX







XX
XXXXXXX







XX
XXXXXXX







XX
XXXXX







XX
XXXXXXX







XX

 
XXXXXX







XX 

Total








100%

Grading Scale:

Letter Grade      Point Scale     GPA Numerical Value                              

> 94                          A                  4.0

90 - 93                      A-                 3.7
87 - 89                      B+                3.4

84 - 86                      B                  3.0

80 - 83                      B-                 2.7

77 - 79                      C+                2.4

70 - 76                      C                  2.0

60 - 69                      D                  1.0

0   - 59                      F                   0.0

General Information
Note: The following information is official policy from the Student Bulletin. Faculty should add information only in the highlighted areas (e.g. policies for their classes on issues such as make-ups, class cancellation, etc). This information is available in the PACE student bulletin: http://www.barry.edu/ace/bulletin .]
Learning Environment Policy: All students are expected to support the university’s commitment to provide an effective learning environment. Any behaviors and/or events determined to the detrimental to success in any Barry University related academic pursuit, at a location where the Barry University learning process takes place, is prohibited. This includes, but is not limited to, bringing unauthorized visitors, e.g., children, friends, or other family members to classrooms; and usage of cell phones, pagers, radios or radio headsets, especially in campus libraries, classroom, laboratories, computer labs or any location where the Barry University learning process takes place. Please refrain from text-messaging or Internet browsing during class.  Portable devices should be turned off or set on silent mode before you enter class.  No recording devices are permitted without explicit permission.  Any violations of the Learning Environment Policy or accepted student conduct may result in being asked to leave the classroom. Final discretion for any and all portions of this policy rests with the professor.

Attendance Policy: [FACULTY: Define specific requirements for attendance in your class as these relate to the course grade.]
Withdrawals: To withdraw from a course after the first week of classes, students must complete a withdrawal form or notify, in writing, their academic advisor before 

Add in the current session withdrawal date. Not doing so will result in a final grade of "F". There is no refund after withdrawing from a course.

Incompletes: An incomplete grade may be given only to a student who has been attending classes on a regular basis and submitting assignments and tests promptly. The request to complete required coursework must be made by the student and agreed to by the faculty member. An incomplete grade must be made up within the session following its receipt. It is the student's responsibility to arrange with the instructor for satisfactory completion of course requirements.

Make-ups and Late Work: [FACULTY: Define specific requirements for make ups and late work  in your class as these relate to the course grade.]
Class Cancellation Policy: In case of an emergency that causes a class session to cancel, e.g., in the case of a hurricane, the student should contact Barry University to confirm cancellation. [FACULTY: Define specific policy for your class related to what you want students to do in case of a cancellation (e.g. Should the instructor fail to arrive for class, after 30 minutes of the official starting time the students are to discuss among themselves the contents of the chapters assigned for that class date, and record the results.  The summary of results and the attendance list is to be given to the instructor at the next class.]
Academic Dishonesty Policy: Cheating is defined as the attempt, successful or not, to give or obtain aid and /or information by illicit means in meeting any academic requirements, including examinations. Plagiarism is defined as the use, without proper acknowledgement, of the ideas, phrases, sentences, or larger units of discourse from another writer or speaker, including information found through the Internet. Typical penalties include: resubmitting the assignment or taking a new examination; a failing grade on the assignment or examination; or a failing grade for the course.

Inclusive Community: Embracing a global world view, the University nurtures and values cultural, social and intellectual diversity, and welcomes faculty, staff, and students of all faith traditions.

Disability Statement: The Office of Disability Services provides information, advocacy, and academic accommodations to students with documented disabilities. To register, call 305-899-3488.
Course Requirement Expanded Explanation:
To be filled in by faculty if appropriate. Use to give additional explanation on the assignments in the course outcomes table. Also can include here information on extra credit, etc.\

DISTRIBUTION/GENERAL EDUCATION ASSESSMENT CHART

Course: SOC-201 Introduction to Sociology
	Behavioral and Social
Sciences Learning Goals
	All courses which satisfy the University Distribution/General Education requirement in

the Social and Behavioral Sciences meet the following learning goals:

1. To develop a critical understanding of individual and social behavior through the concepts, theories, and methods of the social and behavioral sciences.

2. To demonstrate oral and written communicative competence in the fundamental concepts and ideas of the social and behavioral sciences.

3. To identify and define the principles and strategies that can create more compassionate interpersonal relationships and social institutions based on equity and social

justice.

	Outcome(s)/Assignment
	To assess these goals, students will complete a multi-task writing assignment.

The assignment will be a short paper (6 pages, not including abstract, references, or appendices) based on a Sociology concept or topic that is of interest to the student. The student will be required to identify resources, review available literature, and analyze and synthesize that material in relation to its impact on values, ethics, theories, strategies and policies.  These topics may be selected from any area of Sociology. All topics must be selected and approved by the second week of class. The format for the written material will follow APA style. The presentation will give an overview of the topic researched. 

Satisfactory demonstration of this outcome will be indicated by a score of 3 or higher on the assignment grading rubric.

	Rubric
	The rubric for the assignments is attached.


The paper should include:

Introduction: This section clearly identifies the reasons for selection of the topic.  It will connect the selection to appropriate issues and ideas derived from the text.

Overview of the Literature: This section demonstrates the specific literature reviewed and implications for the topic selected.

Analysis of the Literature: This section presents your critical analysis through comparison and contrast of the literature reviewed.

Reactions to the Literature: This section includes your personal reactions and evaluations to the information found in the literature.

Conclusion: This section provides a summary of your investigation along with your conclusion(s).

Distribution Assessment Scoring Rubric for SOC 201
	Criterion
	5
	4
	3
	2
	1
	Score

	
	
	
	
	
	
	

	To demonstrate written

communicative competence in the fundamental concepts and ideas of the social and behavioral sciences in the field of Sociology.
	Student demonstrates

excellent written communicative competence in the fundamental concepts and ideas of the social and behavioral sciences with appropriate references in APA style. Excellent writing style, proper English usage, correct spelling.
	
	Student demonstrates

adequate written communicative competence in the fundamental concepts and ideas of the social and behavioral sciences with some difficulty using references in APA style. Adequate writing style with some errors in proper English usage and spelling.
	
	Paper either too short or

rambling with inadequate citation. Deficient usage and spelling. Poor writing style.
	Score

	To develop a critical

understanding of individual and social behavior through the concepts, theories, and methods of the social and behavioral sciences in the field of Sociology.
	Theories clearly

understood and applied based on scientific evidence base.
	
	A lack of clarity in

presenting and applying theories
	
	Unclear or inaccurate

presentation of theories. Theories not applied in accordance with scientific evidence base
	Score

	To identify and define

the principles and strategies that can create more compassionate interpersonal relationships and social institutions based values, ethics, theories, strategies and policies.
	Concepts, terms,

analyses, and conclusions clear, logical, thorough. Interesting and germane research suggested. Logical integration of ethical issues.
	
	Concepts, terms, analyses,

and conclusions sometimes clear, logical, and thorough. Research ideas not clearly connected. Some attention given to ethical considerations
	
	Concepts, terms, analysis,

and conclusions often not clear, logical, thorough. Research ideas faulty or

not connected. No attention given to ethical considerations.
	Score

	To demonstrate oral

communicative competence in the fundamental concepts and ideas of the social and behavioral sciences in the field of Sociology.
	Student demonstrates

excellent oral communicative competence in the fundamental concepts and ideas of the social and behavioral sciences.


	
	Student demonstrates

adequate oral communicative competence in the fundamental concepts and ideas of the social and behavioral sciences.
	
	Student demonstrates

minimal oral communicative competence in the fundamental concepts and ideas of the social and behavioral sciences.
	Score


General Education/Distribution Learning Goals
Approved for the Distribution Requirement Curriculum by Undergraduate Council March, 2007

Approved for the General Education Curriculum by the College of Arts and Sciences October 2008.



	Curricular area
	Proposed learning goals

	Oral and written communication


	Oral Communication

1. To communicate information clearly, logically, and precisely, using audience-appropriate language, during oral presentations.

2. To demonstrate effective interaction skills across dyadic, small group, and public communication settings. 

3. To acquire, evaluate, and synthesize information from sources that will support arguments made during a persuasive speech.

4. To articulate sensitivity for cultural diversity and explain how that stimulates a deeper understanding and respect. 

Written Communication

1. To demonstrate effective critical thinking skills and clear, precise, well-organized writing which demonstrates standard English usage.

2. To demonstrate competence in the research process by differentiating between primary and secondary sources and appropriately evaluating and incorporating source materials into written assignments.

	Theology & Philosophy


	Philosophy "All courses which satisfy the University distribution requirement in philosophy meet at least four of the five learning goals."
1. To understand the historical roots and development of basic contemporary issues.

2. To understand the objective nature of morality.

3. To understand that reasoning can be logically valid or invalid.

4. To understand the value of a philosophy of life (i.e., a reasonable and comprehensive world view).

5. To develop students' ability to use philosophical concepts appropriately and accurately in written and oral communication.

Theology

All courses which satisfy the University distribution requirement in theology meet at least five of the six learning goals.  

 

1. To explore the biblical foundations of Judaism and Christianity.

2. To understand the different methods of interpreting scripture and religious traditions.

3. To understand the development of Christian doctrine in relation to contemporary culture.

4. To explore the foundations of Jewish and Christian morality.

5. To acknowledge the inherited wisdom and respective contributions of world religions to the understanding of transcendent mysteries.

6. To develop students’ ability to use theological vocabulary appropriately and accurately in written and oral communication.

	Arts & Humanities


	Literature/Humanities
1.  To explore literary texts within historical, philosophical, and cultural contexts.

2. To explore literary periods, literary genres, and critical theory.

3. To enhance the ability to read literary texts critically.

Fine Arts
4. To explore visual or performing arts within historical contexts or from creative view points.

5. To explore and understand the principles of artistic expression and the creative process.

Foreign Languages
6. To demonstrate proficiency/competence in a second language by acquiring and enhancing the understanding, reading, writing, and speaking, and show knowledge of the distinct features of the culture associated with that language.

	Science and Mathematics


	Science

To develop an understanding of scientific concepts with emphasis upon scientific observation, scientific methods, analytical thinking, and scientific literacy.

Mathematics

1. To develop habits of analytical thought and problem-solving and to appreciate the beauty and the contribution of mathematics as part of human culture.

2. To help students improve their ability to present oral and written communications of mathematical proofs, applied problems and computer-related work through assignments and class presentations.

	Social & Behavioral Sciences


	1. To develop a critical understanding of individual and social behavior through the concepts, theories, and methods of the social and behavioral sciences.

2. To demonstrate oral and written communicative competence in the fundamental concepts and ideas of the social and behavioral sciences.

3. To identify and define the principles and strategies that can create more compassionate interpersonal relationships and social institutions based on equity and social justice.
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Adjunct Faculty Observation 
Instructor:                                                                                                                       
Course prefix/number/section: 








Term: 









Date of visit: 





Length of visit: 






       First Visit            Additional visit 
# of students in attendance:          
Instruction:  Instruction – Comment in detail and specify any observable examples for the following criteria:

(Mark all that apply with “x” in box)
       Clear explanation of material presented 
       Instructor uses language that is easily understood by students    
       Instructor teaches in an engaging manner which captures student interest
       Instructor employs a variety of teaching modalities such as exercises, group projects, lecture, demonstration, etc.
       Class topics follow syllabus schedule   
Comments:    

Rapport with class - Comment in detail and specify any observable examples for the following criteria:

(Mark all that apply with “x”)

       Instructor addresses student questions respectfully  
       Instructor encourages student participation
       Instructor maintains student interest
       Adequate handling of assignment and exams (if applicable) 
       Students present good attitude towards instructor
Comments:  

Use of teaching aids:

(Mark all that apply with “x”)

       Whiteboard
       Audio-visual equipment
       Handouts
       Other

List others:
Observer’s General Comments and/or Suggestions: 

[image: image5.emf]X

Observer Signature 


Instructor’s Comments (if any): 
[image: image6.emf]X

Instructor signature


[image: image7.emf]X

Academic Coordinator Signature


*(Academic Coordinator, after signing, please forward to Associate Dean for Academic Affairs for signature and processing)
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Associate Dean for Academic Affairs Signature
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